Continuing Education (CE’s) Policies
 
Attendance:
Participants must  sign in and out each day, attended the entire workshop/conference/session, and completed an evaluation in order to receive credit/certificate. Participants not fulfilling these requirements will not receive a certificate with full credit. No exceptions will be made.
 
Changing breakout sessions:
You may request to change your breakout session anytime before the scheduled conference.  If you request a change during the conference, the CAPT treasurer and/or secretary may be able to transfer to your requested breakout, if space is available. The secretary will change the breakout session in your registration to reflect on your certificate.  If there is no space available, participants are required to attend the breakout session they originally registered for. 
 
Certificates:
Participants will receive electronic communication (e-mails)at the end of the conference.  In these emails, you will find a link to complete an evaluation of each breakout and the overall conference. Once each evaluation is completed, participants will receive their certificates electronically.  Each evaluation will generate a certificate for that specific breakout/evaluation.  Please print out and/or save your electronic certificate for your record.  
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