CE’s Policies

Attendance:
Participants must have signed in and out each day, attended the entire workshop/conference/session, and completed an evaluation in order to receive credit/certificate. Participants not fulfilling these requirements will not receive a certificate with full credit. No exceptions will be made.
 
Changing breakout sessions
[bookmark: _GoBack]You can request to change the breakout session that you selected on registration before the scheduled conference. If you request a change during the conference, the CAPT Treasurer and Secretary may be able to transfer you to another breakout, if there is room available. If the transfer is possible, the secretary will change the breakout session in your registration to reflect on your certificate. If there is no space available, participants must stay in the breakout session that the participants register for. 
 
Certificate
An email will be sent to you at the end of the conference. In the email, there will be a link to complete an evaluation of the breakout/conference. Once the evaluation is completed, another email will be sent to you with a certificate for the breakout/workshop/conference that you attended. Please print out and or save your certificate as CAPT will only have access to the certificate for a short period of time.  


